
Microsoft Teams
How to do things



Hello!
I am Miss Alvarez

I am here because I want to guide you through Microsoft Teams. 
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So
Let’s start

with the first email you get from your teacher.



It will look like this
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Then
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Then you will see this









Then check back your email



(this is a random code – you will receive one in your email)



Then input the code
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Then you’re in!!!
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How to submit an 
ASSIGNMENT
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1st – Read the Instructions.

2nd – Open attachment with home-work questions.

3rd – Upload a Word Document OR picture of your 

COMPLETED home-work.

4th – Click here 

to turn it in
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How to Join a Class
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And then click 
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I hope that helped!
Any questions?

You can find me at monique.alvarez.fac.edu.tt

OR

Message on Microsoft Teams or Edmodo


